
Work-Study Job Request Form 
Supervisor Contact Information – Please complete all fields. Location: On-Campus 

Supervisor Name Supervisor Title 

Building/Department Room#/Floor 

Phone Number Email Address 

Backup Supervisor Backup Title 

Backup Phone Number Backup Email 

Days/Hours of Operation – Please enter the hours your department is open on the specified days. 

EXAMPLE OPEN:     8:00am CLOSE:    5:00pm THURSDAY 

MONDAY FRIDAY 

TUESDAY SATURDAY OPEN: CLOSE: 

WEDNESDAY SUNDAY OPEN: CLOSE: 

Job Information – Attach additional documents, if needed. 

Job Title Work Location No. of Positions 

Minimum GPA Requirement Major 

Job Description: 

Date: 

Work-Study Office Only 
Date Posted Online  Work-Study Coordinator  

___________________________________ 
JOBREQ#  Date  

_______________________________________________

Objective (What [skills, experiences] will the student develop in this position?)

Dress Code: 


	Supervisor Contact Information  Please complete all fieldsRow1: Isoke Williams
	OnCampusRow1: Assistant to Vice President
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	Supervisor Contact Information  Please complete all fieldsRow3: 713-313-1361
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	OnCampusRow5: connie.cochran@tsu.edu
	EXAMPLE: 8:00 AM 
	OPEN 800am: 8:00 AM 
	MONDAY: 8:00 AM 
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	WEDNESDAY: 5:00 PM
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	Job Information  Attach additional documents if neededRow1_3: 8
	Job Information  Attach additional documents if neededRow2: 2.0
	Major: 
	Job Description Dress Code  Objective What skills experiences will the student develop in this position Date 08162021: Office Aide and Production Assistants with donor relations with the departments of  Advancement, Alumni Relations, Development, and KTSU 90.9 The importance of marketing and branding through photos, and videos for campus events for social media platform posting for brand reputation. 
	Date Posted Online: 
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	JOBREQ: 
	Date 1: 
	Text1: 5:00 PM
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	Text3: 5:00 PM
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	Dropdown9: [Business Casual ]


